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MHOJIOKEHHUE
0 3a1IHTE MEePCOHATBHBIX IAHHBIX PA0OTHUKOB U 00y4aI0IIMXCH
00pa3oBaTeJIbHOM OpPraHu3anuu

Hacrosimee [lonoxkeHue o 3amurTe MEPCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYarOLIMXCS
(mastee — [omoskenue) pa3paboOTaHO C LENBIO 3alIUTH HH(OPMAIIMH, OTHOCSIICHCS K THYHOCTH U
JIMYHOM HKU3ZHU pabOTHUKOB u 00yYaromuxcsi rocy1apCTBEHHOTO
OroKeTHOTO 0011e00pa30BaTEILHOTO YUPEXKICHUS CpeaHsisi o0meodpazoBaTenbHas mKona No
591 Hesckoro paitona Cankt-IletepOypra (manee — OVY), B COOTBETCTBUU C IMYHKTOM | cTaThu
23, crateeit 24 Koncrtutymmu Poccmiickoit ®enepaumu, TpynoBbiM kojekcom Poccuiickoi
®enepanyu 1 denepanbHbBIMU 3aKOHAMHU HOPMATUBHBIMU akTamu OT 27 utoiia 2006 roga Ne 149-
@3 «O6 undopmaryu, HTHPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3amuTe HHpopManuu», ot 27 U0
2006 roma Ne 152-03 «O mepcoHaNbHBIX JaHHBIX» (C H3MCHEHUSAMH).

1. OO0umume noJoKeHUus

1.1. IlepconanbHble AaHHbIE — MK00as HHGOPMALIKS, OTHOCAIIAACA K ONpPeleIEHHOMY WIH
ompenensieMOMY Ha OCHOBAaHMM TakoW uHpopMmauuu ¢QusndeckoMmy Iy (CyOBEKTy
[EPCOHANbHBIX JIaHHBIX), B TOM YHUCIIE €ro (paMUIIUs, UMs, OTYECTBO, IO/, MECAL, JaTa U MECTO
pOXIEHUS, aJapec, CEMEWHOe, COLUalIbHOE, HMYLIECTBEHHOE I0JIOKEHHE, 00pa3oBaHUE,
npodeccus, 10X0/1bl, Apyras HH(OpMAIHSL.

1.2. TlepconanbHbIe MaHHBIC paOOTHUKA — WHQpOpMaIHs, HeoOXxoaumas paboToIaTeII0 B
CBSI3U C TPYAOBBIMU OTHOLLICHUSIMU U Kacaroliasicss KOHKPETHOro pabOTHUKA.

[lepconanbHuple AaHHBIE OOywarommxcs — uHpopMmanwms, HeoOoxomumas OY B CBI3H C
OTHOILEHUSIMH, BO3HUKAIOIIMMU MeXAy OOydyarollUMCs, €ro poAMTEIsIMU (3aKOHHBIMU
npeacraButessivu) u OVY.

1.3. OGpaboTka NEpCOHATBHBIX JAHHBIX — JEUCTBUS (Omepanuu) ¢ MepPCOHATbHBIMU
JAHHBIMH, BKJIIO4Yasi cOOp, CUCTEeMAaTHU3alliI0, HAKOIUIEHHE, XpaHeHUe, yToUHeHHe (0OHOBJIEHHUE,
U3MEHEHHE), HCIOJb30BaHUE, PACIPOCTpaHeHHE (B TOM YHCIE Iepenady), oOe3IHMuuBaHUE,
0JIOKHpPOBAaHNE, YHUUTOKEHHE II€PCOHATbHBIX JTAHHBIX.

PacnipocTpaHeHne NEepCOHANBHBIX [AHHBIX — JEHCTBHUS, HAIPABICHHBIE Ha Ieperady
NEPCOHAIbHBIX JAHHBIX ONpEAENEHHOMY KpYyTy JUI (1epeaya MepcoHaNbHbIX JIaHHBIX) WM Ha
O3HAKOMJICHHE C IEPCOHAJIBHBIMM JaHHBIMH HEOTPAHMYEHHOTO Kpyra JIML, B TOM 4HCIE
0o0HapoJ0BaHKHE MEPCOHANBHBIX JAaHHBIX B CPEICTBAX MACCOBOM MH(poOpmanuu, pa3melieHue B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETAX MM  MpeloCTaBlIeHHe JOoCTyna K
NEPCOHAIBHBIM JIaHHBIM KaKUM-JIM0O UHBIM CIIOCOOOM.

Vcnonb3oBaHue MEPCOHATIBHBIX JAHHBIX — JeWcTBUS (Omepalnuu) ¢ MepCOHATbHBIMU
JAHHBIMHU, COBEpPILIAEMbIE ONEPATOPOM B LENSIX NPUHATUS PELICHUH WJIM COBEPUICHMS] HMHBIX
NeMcTBUH, MOPOXKIAIOIINX IOPUANYECKHE MTOCTIEICTBUS B OTHOLIEHUN CYObEKTa MEepCOHAIbHBIX
JaHHBIX WK APYTUX JUI JUOO0 MHBIM 00pa3oM 3aTparuBaroIlMX MpaBa U CBOOOABI CyOBEKTa
NEPCOHAIBHBIX JaHHBIX UJIU APYTUX JIMII.

OOmeocTynHbIE  MEpPCOHANbHBbIE  JaHHblE — IE€PCOHAJbHBbIE JAHHBIE, JOCTYI
HEOTPAaHMUYEHHOT'0 Kpyra JIMI[ K KOTOPBIM IMPEJOCTaBJIEH C COIJIacHs CyOBEKTa MEepCOHAIbHBIX
JAHHBIX WJIM Ha KOTOPHIE B COOTBETCTBUU C (efepalbHbIMU 3aKOHAMHU HE PacHpOCTpaHSAETCs
TpeGoBaHuE COOMIOACHNS KOH(PUICHIINATBHOCTH.

1.4. K mepcoHaIbHBIM JaHHBIM PaOOTHHKA, IMOJTYy4aeMbIM pab0TOaTENEM U MO JICKAIIUM
XpaHEHHIO y paboToAaTes B MOPAIKE, IPETyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOIATEIbCTBOM U
HacToAMM [loojkeHneM, OTHOCSTCS CIEAYIOIINE CBEJIEHUS, COJIEpKalIiecs] B JUUHBIX JeIax
pabOTHHUKOB:

— MacTOpPTHBIE JaHHbIE PaOOTHHKA;

— 1HH;



— KOIIUSL CTPaxOBOT'0 CBUJIETENBCTBA FOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBaHMUS;

— KOMMsI JOKyMEHTa BOMHCKOTO yuyeTa (UIsi BOEHHOOOSI3aHHBIX M JIMI, MOJJIEKAIIUX
NPU3BIBY Ha BOCHHYIO CIIYKO0Y);

— KOmHs TIOKyMeHTa 00 00pa3oBaHUM, KBATU(DUKAIIMHI WU HATMYUH CTICUAIBHBIX 3HAHU;

— aHKETHBIC JIaHHBIC, 3alOJIHEHHBbIE PAOOTHMKOM IPH IMOCTYIUICHMH Ha padoTy WM B
npouecce paboTel (B TOM uucie — aBToouorpadus, CBEACHHUS O CEMEHHOM MOJIOKEHUU
paboTHUKa, TepeMeHe paMIINY, HATHIUH JETSH U WKIUBCHIICB);

— IOKYMEHTBI O BO3pacTe MaJOJETHUX JETe U MECTe UX O0yUYEeHHUS;

— JOKYMEHTBI O COCTOSIHUU 370POBBS JIeTeH M JPYTruX POACTBEHHHUKOB (BKJIIOUYAs CIIPABKU
00 MHBaJIMIHOCTH, O HAJIMUYUU XPOHUUYECKUX 3a00JIeBaHUIA);

— JIOKyMEHTBI O COCTOSIHUU 37I0POBbs (CBEIEHHSI 00 WHBAIMIHOCTH, O OEPEMEHHOCTH U
T.IL);

— WHBIE JOKYMEHTBI, KOTOpBIE C y4YeToM crneunpukd paboTbl M B COOTBETCTBUH C
3akoHoAarenbcTBoM Poccuiickoit denepanuu I0MKHBL OBITH NMPEAbABICHB PAOOTHUKOM IpU
3aKJIFOYCHUH TPYAOBOTO JOTOBOPAa WJIM B TEPHOJ €ro ACHCTBHs (BKIIOYAs METUIIMHCKHE
3aKJIIOUEHUsl,  MpeAbsBisAeMble  pabOTHUKOM  TpH  MPOXOXKICHHH  00s3aTEeNbHBIX
IpeBapUTENLHBIX U IEPUOTUICCKUX MEAUIIMHCKUX OCMOTPOB);

— TPYZIOBOM TOTOBOP;

— KOIIMY TPUKA30B O MPHUEME, TIEPEBO/IaX, YBOJIbHEHHH;

— TMYHAs KapTouka 1o ¢popme T-2;

— 3asBJICHUS, OOBSCHUTEIBHBIC U CITy>KEOHBIE 3aITMCKN paOOTHHKA,

— IOKYMEHTBI O MIPOXOKICHUH PAaOOTHIUKOM aTTECTAIMH, TOBBIIICHHS KBATH(PUKAIIUY;

— WHBIE JOKYMEHTBI, COJIEpKAalllie CBEJACHHS O pAOOTHHKE, HAXOXKICHHE KOTOPHIX B
JUYHOM Jiejie paboTHUKAa HEOOXOAMMO I JOKYMEHTAIBHOTO O(OpMIIEHUS TPYIOBBIX
NPaBOOTHOLICHUH C pabOTHUKOM (BKJIIOYash TIPUTOBOPHI Cyda O 3ampere 3aHUMAaThCs
MeAarorn4eckoi JesTeIbHOCTHIO HIIM 3aHUMAaTh PYKOBOISIINE JIOJKHOCTH).

1.5. K mnepcoHalbHbIM JaHHBIM oOOydaromuxcs, noiaydaembiM OVY u mnoanexamum
xpaHeHntio B OY B mopsake, NpeAyCMOTPEHHOM JE€HCTBYIOIIMM 3aKOHOJATEIbCTBOM H
HacTosmuM [loJoXeHnem, OTHOCATCS CIEAYIOIINE CBEICHUS, COACPIKAIINECs B JTMYHBIX Jeax
oOyJaromuxcs:

— JOKYMEHTBI, YIOCTOBEPSIOIINE JTNIHOCTh 00YJAIOMIETrocs (CBUACTEIBCTBO O POXKIACHUU
WJIM N1aCIOpT);

— TIOKYMEHTHI O MECTE TPOKUBAHHS,

— JIOKYMEHTHI O COCTaBE CEMbH;

— MMacNOPTHBIE JAaHHBIE POJHUTENEH (3aKOHHBIX TPEICTABUTENCH) 00yJaromerocs;

— JOKYMEHThl O TOJY4eHHH O0Opa30BaHUs, HEOOXOIUMOIOo Uil TMOCTYIJICHHS B
COOTBETCTBYIOIIHI KJIacc (JINYHOE JIeJI0, CIIpaBKa C MPEIbIIYIIEro MecTa yueOnl U T.11.);

— MOJIUC METUIIMHCKOTO CTPaXOBAHUS;

— JIOKyMEHTBl O COCTOSIHUM 3[0pOBbS (CBeIEHUS 00 WHBAJIMIHOCTH, O HAJIMYUU
XPOHMYECKHX 3a00JI€BaHUM, MEUIIMHCKOE 3aKII0UeHHE 00 OTCYTCTBUU NMPOTUBOMOKA3AHUN JUIS
oOyueHHsT B 00pa3oBaTeNbHOM YUPEKJACHWH KOHKPETHOTO BHJA M THIIA, O BO3MOKHOCTH
U3y4YEHHS IPEIMETOB, NMPEICTABIIAIONINX MOBBIIIEHHYIO ONACHOCTH JUIS 3I0POBbS U T.I1.);

— JOKYMEHTBHI, TIOATBEP)KIAIOIINE MpaBa Ha JOMOJHUTEIbHBIC TAPAHTUU W KOMITCHCAIIUU
0 ONpe/IeTICHHBIM OCHOBAHUSM, MTPETyCMOTPEHHBIM 3aKOHO/IaTEILCTBOM (POANUTENN -UHBATU/IBI,
HETIOJTHAsI CEMbSI, peOCHOK-CHPOTA | T.I1.);

— MHBIE JIOKYMEHTBHI, COJEp)Kalllhe MEepCOHAJbHbIC JaHHbIE (B TOM YHCIE CBEACHUS,
HEOOXOMMBIE JIJIS IPEIOCTABIICHNS 00yJYaroIeMycst TapaHTHH 1 KOMIICHCAIN, YCTaHOBJICHHBIX
JeMCTBYIOIMM 3aKOHOAATEIbCTBOM).

PonuTenu (3akOHHBIE MPEICTABUTEHN) MOTYT COOOIINUTE HHBIE CBEACHUS, C KOTOPHIMH CUHTAIOT
HYXXHBIM 03HaKOMHTb paboTHUKOB OVY.



2. OcHOBHBIE YCJIOBHS IPOBeAeHUs 00pa00TKH NMEPCOHATbHBIX TAHHBIX

2.1. O6pa3oBarenbHasi OpraHuzaius onpezenseT 00beM, coluep:kaHue oOpadaTbIBaeMBbIX
NEPCOHANBHBIX JAaHHBIX paOOTHUKOB H OOy4YaromMXCs, PYKOBOACTBYsCh KoHcTHTynmen
Poccuiickoit ®denepamuu, TpynoBeiM koaexkcoM Poccuiickoit ®@enepanuu, 3akoHoM PO ot
29.12.2012r. Ne 273-®3 «0O06 o6OpazoBanun B Poccuiickoii @enepanun» U HHBIMH
benepanbHBIMU 3aKOHAMH.

2.2. O6paboTKa MEPCOHANBHBIX JAaHHBIX PAOOTHHKOB OCYIIECTBISETCS MUCKIIOYUTEIHLHO B
Hensix obecrieyeHus: COOIIOICHHUS 3aKOHOB U MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COACHCTBUS
pabOTHUKaM B TPYJOYCTPOUCTBE, OOYUCHHUHU U MPOJBIXKEHUU TI0 CIyXk0e, a Takke oOecreueHHs
JUYHON 0e30macHOCTH pPabOTHUKOB, COXPAaHHOCTH HWMYILIECTBA, KOHTPOJS KOJIMYECTBA U
Ka4ecTBa BBITOIHAEMON pabOTHI.

OOpaboTka  MEepCOHAJIBHBIX  JAHHBIX  OOYYalOIIErocs  MOXET  OCYILECTBISATHCS
UCKJTFOUUTENIFHO B LEJSIX 00ecredeHus: COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
AKTOB; COJICUCTBUSI OOydYalOIIUMCS B OOY4YEHHMH, TPYAOYCTPOMCTBE; OOECIeueHUs: UX JITUYHOU
0€30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHUs U 00eCIIeYeHNs COXPAaHHOCTU UMYIIECTBA.

2.3. Bce mnepcoHanbHble JaHHbIE pPa0OTHHKA MPENOCTABISAIOTCA PAOOTHHKOM, 3a
UCKJIIOYEHHEM CIIy4yaeB, IPEIyCMOTPEHHBbIX (enepalbHbIM 3akoHOM. Eciu mnepcoHanbHble
JTaHHbIe paOOTHUKA, BO3MOKHO, MOJYYUTh TOJIBKO y TPEThEl CTOPOHBI, TO paboToaaTenb 00s3aH
3apaHee YBEIOMHUTHh 00 3TOM pabOTHUKA M MOJIYYHUTh €r0 MHUCbMEHHOE corjacue. Paboronarens
JOJKEH COOOIIUTh paOOTHUKY O ENSX, MPeArojaraéMblX HCTOYHUKAX U CIIOCO0aX MOJIyuyeHUs
NEPCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MO UIeKALIIX MOTYISHUIO IEPCOHATBHBIX JAHHBIX
U TIOCTIEICTBUAX OTKa3a pabOTHUKA JaTh MHUCbMEHHOE COTJIacHe Ha UX MOJIy4YeHUE.

2.4. Bce nepcoHanbHBIC TaHHBIE HECOBEPIIICHHOJIETHETO 00y4aromerocs B Bozpacre 1o 14
JeT (MaJloJIETHEr0) MPEeIOCTABIIAIOTCS €ro POAUTENSIMH (3aKOHHBIMU TpezcTaBuTensiMu). Ecnu
NEPCOHAIbHBIE JIaHHbIE 00YYaroIIerocsi BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHbBIE IMPEICTaBUTENN) O0Oydarollerocs AOKHBI ObITh YBEIOMIIEHBI 00 3TOM
3apaHee. OT HUX JIOJKHO OBITh MOJTY4YEHO MHCbMEHHOE COTJIache Ha MOJIY4YeHHE NEepCOHAIbHBIX
JAHHBIX OT TpeThei CTOpoHbI. PonuTenu (3aKOHHbIE MPEACTABUTENIN) O0YYAIOLIErocs JOJKHBI
OBITH MPOMH(DOPMUPOBAHBI O TENAX, MPEANONAraeMbIX HCTOYHUKAX W CIOCO0aX TMOITy4YEHUs
NEPCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOJUIeKALINX MOTYYEHUIO NePCOHAIbHBIX JAHHBIX
U TIOCJIEICTBUAX OTKAa3a JIaTh MMCbMEHHOE COIJIache Ha UX MOJyYeHHE.

2.5. OY He nMeer npaBa Mojiy4aTb U 00pabaThIBaTh MEPCOHAIbHBIE JaHHBbIE PAOOTHUKA,
00y4aromerocsi 0 ero MOJUTUYECKHX, PEITUTHO3HBIX W MHBIX YOSXKICHHUSIX W YaCTHOM JKU3HU 0e3
NUCbMEHHOTO coryiacusi pabOTHHKA, poaAnTeNel 00ydaroierocs.

OV ne ummeeT mpaBa mojydaTb W 0OpabaThiBaTh NEPCOHAIBHBIC JaHHBIE PAOOTHUKA,
00yYaroIerocsi O €ro 4IEHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSX WM €ro Mnpodcoro3HOU
JEeSITEIbHOCTH, 34 UCKIIIOUEHUEM CITy4YaeB, IPEAYyCMOTPEHHBIX (efepanibHbIM 3aKOHOM.

2.6. OY BmpaBe OCYIIECTBIATH COOp, epeaady, YHUUTOKEHHE, XpaHEHHE, UCIIOJIb30BaHHE
UHPOPMAIIAN O MOJIMTHYECKUX, PEIUTHO3HBIX, APYTHX YOSKICHUSX W YACTHOM KHU3HH, a TAKKe
uHpOpMallMY, Hapyllalolmed TallHy Mepenucku, TeaeQOHHBIX IEepPEeroBOPOB, IOYTOBBIX,
TenerpaHbIX U UHBIX COOOIIEHUH:

— paboTHHKA TOJBKO C €ro MUCbMEHHOTO COrjacusi WJIM Ha OCHOBaHMM CYyJEOHOTO
peleHusl.

—  oOyuaromierocss  TOJBKO  C NMUCBMEHHOTO  COIJIAaCUSl pOJUTeNeil  (3aKOHHBIX
IpeJcTaBuTeNIel) MalOJETHET0 HECOBEPIICHHOJIETHErO0 O0YyYaromlerocss WiM Ha OCHOBAaHUU
CyZIeOHOTO pellIeHusl.

3. XpaHeHue, 00padoTKa M MCIOJIb30BAHHE MIEPCOHAIBHBIX JAHHBIX



3.1. IlepconanbHble JaHHBIE PAOOTHUKOB U oOy4aromuxcs OV XpaHaTcs Ha OyMaKHBIX U
3JIEKTPOHHBIX HOCUTEIISAX, B CIIEUATbHO IPEeIHA3HAYCHHBIX JUIsl 3TOTO MOMEIIEHHUAX, B MECTaX
00eCTeYnBalOIIUX 3aUIUTY OT HECAHKIIHOHUPOBAHHOTO JIOCTYTIA.

3.2. B mporiecce XpaHeHHs TEPCOHAIBHBIX JaHHBIX paOOTHUKOB M oOydaromuxcss OY T0KHBI
o0ecnieunBaThCs:

— TpeOOBaHHA HOPMATHUBHBIX JIOKYMEHTOB, YCTaHABIMBAIONIMX IIpaBUia XPaHEHUSA
KOH(HICHIIMATBHBIX CBEJACHUH;

— COXPaHHOCTh MMEIOLIUXCS JIaHHBIX, OTPaHMYEHUE JOCTYyNa K HUM, B COOTBETCTBUU C
3akoHoarenbcTBOM Pocceniickont enepannu u HacrosmuMm [looxennem;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO M IOJHOTOW NEPCOHAJIBHBIX JAHHBIX, UX PEryJspHOE
OOHOBJICHHE U BHECEHHE IO MEpe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHU.

3.3. JlocTyn K nepCoOHaIbHBIM JaHHBIM PAOOTHUKOB U oOydarommuxcst OY uMeroT:

— IUPEKTOP;

— 3aMECTUTENI TUPEKTOpa MO Y4eOHO-BOCIUTATENbHON paboTe (IepcoHalIbHbIE JaHHBIE
TOJIbKO Pa0OTHHKOB, HAaXOMASAIIMXCS B WX HEMOCPEICTBEHHOM MOJYUHEHHH, MO HAINPABICHHIO
JESITENIbHOCTH);

— 3aBEYIOUINIA XO3HUCTBOM (IIEpCOHANBHBIC JJaHHBIE TOJBKO PAOOTHUKOB, HAXOSAIINXCS
B UX HEMOCPEJCTBEHHOM MOJYMHEHHUH, TI0 HAIIPABIICHUIO JESTEIILHOCTH);

— KJIACCHBIE PYKOBOJIUTENH (TOJBKO K IMEPCOHAJIHHBIM JaHHBIM OOYYAIOIIMXCS CBOETO
KJ1acca);

— UHble pabOTHUKH, OmIpelenseMble MpuKazoM aupekropa OV B mpenenax cBoei
KOMIIETCHIIUH.

3.4. Ilomumo mnun, ykasaHHbeIx B 1. 3.3. Hacrosimero llonokenus, mpaBo gocTymna K
MEPCOHAIBHBIM JIaHHBIM Pa0OTHUKOB U OOYUYAIOLIUXCSI UMEIOT TOJIBKO JIMIIA, YIIOJTHOMOYEHHBIE
JEMCTBYIOIINM 3aKOHO/IaTEIIECTBOM.

3.5. Jluma, umerouiye IOCTYH K TEPCOHANBHBIM JaHHBIM O0O0s3aHBl HCIOJIB30BATh
NepCOHATbHBIC TaHHBIE PAOOTHUKOB M OOYYAIOIIUXCS JIUIIb B HEJSAX, Ui KOTOPHIX OHU OBLIH
IPEOCTaBIICHBI:

3.5.1. TlepcoHanbHbIEe JaHHBIE OOYYAIOIIUXCS MCIOJB3YIOTCS JUIS 1IeJIeH, CBS3aHHBIX C
OCYILECTBIIEHMEM Yy4eOHO-BOCHHMTATEIIBHOTO Mpolecca. AAMUHUCTpPAMs W TeJarorndeckue
pabotarkn OY UCHONB3yeT NepCOHANBHBIEC TaHHbIE U (OPMHUPOBAHHS KIACCOB, COCTABICHUS
y4yeOHOro IJIaHa, COCTaBJICHMS OTYETOB B BBIMIECTOAIIME OpraHu3aluy, (OpMHUPOBAHUS
pa3nuyHbIX 0a3 JaHHBIX, JJIS BO3MOXKHOCTH TOJJICPKUBATH CBSI3b C POJUTENSIMHU (3aKOHHBIMH
NPEJCTaBUTEIISIMH ), YYUTHIBATh OCOOCHHOCTH 00YJaIOUUXCsl IPU ero 00y4yeHUH U BOCTIUTAHHH.

3.5.2. IlepconayibHbIe JaHHBIE PAOOTHHMKA WCIOJB3YIOTCS JUIsSI II€JIeH, CBSI3aHHBIX C

BBINOJIHEHHEM TPYJIOBbIX (QyHKIMHA. Aamunuctpauus OY ucHoib3yeT MepcoHalbHbIE JaHHBIE,
B YAaCTHOCTH, /IS pEIICHUS BOIMPOCOB aTTeCTalud, (OpMUpOBaHUS YUEOHOTO IUIaHa,
COCTaBJIEHUS! OTYETOB B BBIIIECTOSAIINE OpraHU3alUuy, (POPMUPOBAHMS Pa3IUYHbIX 0a3 JaHHbIX,
MPOJIBIKEHHST PaOOTHUKOB IO CIyk0e, yCTaHOBJIGHMsI pa3Mmepa 3apruiatel. Ha ocHoBanuu
NEpCOHANBHBIX JIaHHBIX pEeLIaeTcsi BONpPOC O Jomycke paboTHMKa K HH(OpMaIuw,
COCTABJISIIONIEH CITY)KEOHYIO TailHy.
[Ipu mpUHATAM pelIeHUi, 3aTparuBalOIINX HHTEpPEChl pabOTHUKA, aJMUHHCTpAIUS HE HMEeT
IpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX JaHHBIX, TOJYYSHHBIX UCKITFOUUTEIFHO B PE3YJIbTaTe X
aBTOMATH3UPOBAHHOM 00paOOTKM WM 3JIEKTPOHHOrO mojydeHus. Paboromarens Takxke He
BIIpaBe MPUHUMATH PEIICHUs, 3aTParuBaloNIie HHTEPEChH Pa0OTHUKA, OCHOBBIBASCH HA JTAHHBIX,
JIOMYCKAIOIIUX JIBOSIKOE TOJIKOBaHWE. B cilydae ecnM Ha OCHOBAaHMHM NEPCOHANBHBIX JaHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTAHOBHUTH Kakoi-mubo ¢akt, paboronarens mpenjgaraeT paboOTHUKY
NpEeJCTaBUTh MUCbMEHHbIE Pa3bsICHEHUS.

3.6. TlepconanbHble AaHHBIE PAOOTHHKA OTPAXKAOTCS B JIMYHONW KAPTOUKE PaOOTHHKA
(popma T-2), koTOpas 3amoiHsETCs MOCHIe U3IaHKs MIPHUKas3a O ero nmpueme Ha padoty. JInunsie
KapTO4YKH pabOTHUKOB XPAaHATCS B CIENHAIBHO OOOpPYIOBAaHHBIX HECTOpaeMbIX MIKadax B



andaBuTHOM TOpsAaKe. JIMUHBIC NeNia U JIMYHBIE KAPTOUYKH PAOOTHUKOB XPaHATCS B OyMaKHOM
BHJIC B TMANKaXx B CHECIHAIBHOM cei e, TOCTYI K KOTOPOMY UMEET ceKpeTapb u gupekrop OVY.

3.7. TlepcoHanbHbBIC TaHHBIE COTPYTHUKOB MOTYT TAK)KE XPAHUTHCS B DJIEKTPOHHOM BHJIC
B JIOKQJIbBHOW KOMIBIOTEpHOH ceTh. [locTosHHBIN MOCTyI (B Mpeaesiax CBOCH KOMITETCHIIUH) K
DJIGKTPOHHBIM 0a3aM JaHHBIX, COJCpPXKAIIUM IEPCOHATbHBIC JaHHBIC PAOOTHHKOB, UMEIOT
tonbko aamuuuctpauus OVY. [octyn napyrux paGOTHHKOB K TEPCOHANBHBIM JaHHBIM
OCYILIECTBIISAETCS Ha OCHOBaHUU MMUCbMEHHOTO Pa3pelIeHUs paboTHuKa u
pacniopsbkenust gupekropa OY.

3.8. [Taponmu jmns  gocTyma K IEKTpoHHOW 0Oa3e maHHbiXx OV  ycTaHaBIMBAIOTCS
JUPEKTOPOM U COOOLIAIOTCS ~ MHAUBUAYalIbHO  COTPYOHMKaM, HMEIOIIUM  JIOCTYH K
MEPCOHAJILHBIM JIAHHBIM COTPYIHUKOB. M3MeHeHue naposeil mpoucxoIuT He pexe, 4eM | pa3 B
TPH Mecsla.

3.9. KomupoBath U [1e1aTh BHIMUCKU U3 MEPCOHATBHBIX JaHHBIX PAOOTHUKA pa3perraeTcs
UCKJTIOYUTENILHO B CIYKEOHBIX LIETISX ¢ MUCBbMEHHOIO pa3peleHus paboTHuka u aupekropa OVY.

3.10. ITepconanpHbIe JaHHBIE O0YYAIOMIETOCS OTPAXKAIOTCA B €ro JIMYHOM Jejie, KOTOpoe
3aMoyHSIETCA MOocie U3JaHusl MpuKasza o ero 3auucienus B OY. Jluunble aena oOyyarommxcs B
anpaBUTHOM MOpPSAKE (POPMUPYIOTCS B MankKax KIACCOB, KOTOPHIE XPAHSITCS B CICIHAIBHO
o0opynoBaHHOM MmIKady, IOCTYym K KOTOpoMmy uMeeT aamMuHucTpauus OV u  KiaccHbIe
PYKOBOJUTEIIH.

3.11. Benenuie TUYHBIX Jie]l U OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX JIET BO3JIOKEHO
Ha KJIaCCHBIX PYKOBOJAUTEIEH.

3.12. YactuuHo cBeneHHs 00 OOydarommxcs coaepkarcs B KJIACCHOM JKypHale, Kyaa
3aHOCSITCS KJIACCHBIM pyKoBoauTesneM. KimaccHbie xKypHaabl XPaHSATCS B YUUTEIbCKOM.

3.13. IlepconanbHble TaHHBIE 00YYAIOIIMXCS MOTYT TaKXKe XPAHUTHCS B AJIEKTPOHHOM BUJIE
B JIOKQJIBHOM KOMIbIOTEPHOU ceTu. [IpaBo MoNHOro M0CTyra K AJIEKTPOHHBIM 0a3zaM JaHHBIX,
COJIepKallliM  TepCOHANIbHbIE JaHHbIE 00ydJarIuxcs, uMeeT aamMuHucTpanus. OcraabHbie
MeJarornyeckue pabOTHUKKM HWMEIOT JIOCTYNl TOJBKO K TOM HMH(pOpMaluM, KOTOpas UM
HeoO0XouMa B MpefeniaX UCTIONMHEHUS UX TOJDKHOCTHBIX 00S3aHHOCTEH.

3.14. Tlaposm pgoctyma K 0a3e JaHHBIX YCTAaHABJIMBAIOTCS JUPEKTOPOM H COOOIIAIOTCS
WHAUBUAYAIbHO paOOTHHUKAM, UMEIOLIUM JIOCTYI K IEPCOHAIBHBIM IaHHBIM COTPYAHHUKOB.

3.15. KommpoBaTh M JenaTh BBIIUCKM M3 NEPCOHAIBHBIX JAHHBIX OOYYaIOIIUXCS
paspeniaercs HCKIIFOUUTENIBHO B CITy’K€OHBIX HEemsX c MACbMEHHOTO
paspelieHus poauTened (3aKOHHBIX NpeacTaBuTeneil) u aupekropa OVY.

4. Ilepenaua nepcoHANbHBIX TAHHBIX

4.1. Tlpn nepenauye nepcoHaJIbHBIX JAHHBIX PAaOOTHUKOB M oOydaromuxcs OY npyrum
IOpUIMYECKUM U pruznyeckum aunaM OY noimkHa coOMoaaTh CleAyIore TpeOOBaHUS:

4.1.1. TlepcoHanbHble JaHHbIE PAOOTHHKA, OOYYAIOIIETOCS HE MOTYT OBITH COOOIIECHBI
TpeTheld  CTOpoHe 0e3  MUCBMEHHOro  corjiacus  paboTHUKA, poauTeneld  (3aKOHHBIX
MIPE/ICTABUTENICH) HECOBEPIICHHOJETHETO (MaJIOJIETHET0) OOYyYalomIerocs, 3a HCKIIOUYEHUEM
CIIy4yaeB, KOTJIa 3TO HE0OXOAMMO JUIS TPEeAyNPEXAECHHUs yrpo3bl )KU3HU U 3/10pOBbIO0 pabOTHHUKA ,
o0yyaromierocs, a TaKke B ClIy4asiX, yCTAaHOBJICHHBIX (e/lepaaIbHbIM 3aKOHOM.

4.1.2. Jluna, nonmyvaronue MepcoHaIbHbIE JaHHbIE PaOOTHUKA, O0YYarOIIErocs TOJIKHbI
NPEIYNpPeXAaThCsl O TOM, YTO ATH JAaHHBIE MOTYT OBITh WCIOJB30BAHBI JIUIIb B IENAX, JJIS
KOTOPBIX OHM cooO1ieHbl. OV nomkHa TpeOoBaTh OT 3TUX JIUI] MOATBEPXKICHUS TOTO, YTO ITO
npaBwio  cobmogeHo.  Jluma, monywaroniye — NepCcOHANbHBIE — JaHHbIE — pabOTHHKA,
oOyyarorierocsi 00s3aHbl COOMIOAATh PEXUM KOH(UACHIMAIBHOCTH. [laHHOE MOoJIoKeHUe He
pacripocTpaHsiercss Ha OOMEH TIepCOHAIBHBIMH JaHHBIMH PAaOOTHUKOB B  TOPSIKE,
YCTaHOBJIEHHOM (heJiepaTbHbIMU 3aKOHAMHU.

4.2. Tlepenada mepcOHATBHBIX JaHHBIX PAOOTHHKA, O0YYAIOMIETOCs €ro MPEJACTaBUTEIISIM
MOXET OBITh OCYIIECTBJICHA B YCTAaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOIATEIbCTBOM MOPSIKE



TOJILKO B TOM 00BbeMe, KOTOPBI HEOOXOAUM ISl BBIIIOJIHEHUS YKA3aHHBIMHU TPEICTaBUTEISIMU
X QyHKIIHAN.

5. IlpaBa paGOTHHKOB, 00YYAKOIIMXCS HA o0ecevyeHre 3alllUThI NePCOHAJILHBIX TaHHBIX

5.1. B memsix oOecrnedeHusl 3aliuThl IEPCOHAIBHBIX JaHHBIX, xpaHsammxcs B OV,
pabOTHHUKHU, pOAUTENU (3aKOHHBIE TMPEJACTABUTENN) MAJIOJIETHETO HECOBEPIIECHHOJIETHETO
oOyuJaroiierocsi, UMeIT MPaBo:

5.1.1. [lomyyats moaHY0 MHGOPMALIHIO O CBOMX IMEPCOHABHBIX TaHHBIX U HX 00paboTKe.

5.1.2. CBobogHOro OECIUIaTHOTO AOCTYNa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIHOYAs
[PaBO HA MOJyYeHHE KOMHHU 000 3amucu, coaepikaliel nepcoHalbHbIe TaHHbIE paOOTHHKA, 32
UCKJIIOYCHHEM CJIydaeB, MPeAyCMOTPEHHBIX (enepanbHbIMU 3akoHamMu. [lomyuenue ykazaHHOI
UH(OPMALIUU O CBOMX MEPCOHAIBHBIX JIAHHBIX BO3MOXHO MPH JMYHOM OOpaIleHnu paboTHHKA,
poauTeneld  (3aKOHHBIX — MPEICTaBUTENEW) — K OTBETCTBEHHOMY 3a OpraHu3alHio U
OCYILECTBIICHHE XPAaHEHHS NEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

5.1.3. TpebGoBaTh 00 HCKIIOYECHHUH WM HWCIPABICHUU HEBEPHBIX WM HEMOIHBIX
NEPCOHANBHBIX JIaHHBIX, a TaKXe JaHHBIX, 0OpaOOTaHHBIX C HapyIIEHHEM TpeOOBaHUI
NEHCTBYIOIIETO 3aKOHOJATENbCTBA. YKazaHHOe TpeOoBaHHE JOMKHO OBITh  O(OPMIICHO
NUCHbMEHHBIM 3asiBJICHHEM paboTHHKA Ha UM JupekTopa OVY.

IIpu otkaze nupexropa OY UCKIIOYUTH WU UCIPABUTH MEPCOHABHBIE TaHHbIE paOOTHUKA
pabOTHHK, POAWTEINH, 3aKOHHBINA MPEICTABUTEb HECOBEPIICHHOIETHETO 00YYaOLIeT0CsS UMEET
MpaBoO 3asBUTh B MUCbMEHHOM Buje aupekropy OV cBoeM HEcOoriacuu, ¢ COOTBETCTBYIOLIUM
o0ocHOBaHMEM Takoro Hecornacus. [lepcoHanbHBIE TaHHBIE OLEHOYHOTO XapakTepa paboTHHK,
pPOIUTENb, 3aKOHHBIA MPEACTaBUTEIh HECOBEPIICHHOJIETHEr0 OOydYarollerocs HMeEeT IpaBo
JIOTIOJTHUTD 3asBIICHHEM, BBIPAXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHHUSI.

5.1.4. Tpe6oBarb 00 wu3Bemennn OV Bcex JHI, KOTOPHIM paHee OBLIU COOOIICHBI
HEBEpHbIE WJIM HEIOJIHbIE IEPCOHAJIbHBIE JaHHblE pa0OTHHKA, oOydaromierocs 000 Bcex
MIPOM3BENCHHBIX B HUX UCKITIOYSHHSIX, UCTIPABICHHUSIX UM JOTIOTHEHUSX.

5.1.5. O6xanoBath B cyze JitoOble HeMpaBOMepHbIe AeicTBUs win Oe3nerictus OY npu
00paboTKe U 3alUTE €ro MePCOHANBHBIX TaHHBIX.

6. O0s13aHHOCTH CYy0ObEeKTa NMEPCOHATBHBIX JAHHBIX 110 00€CNEeYEeHHI0 JOCTOBEPHOCTH €ro
NePCOHABbHBIX JaHHBIX

6.1. B nensx obecrneueHus JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX pAOOTHUKU O0S3aHBbI:

6.1.1. Ilpu npueme Ha paboty B OY mnpencTaBisTh YNOJIHOMOYEHHBIM paboTHHKam OV
JIOCTOBEPHBIE CBEJIEHUsI O cebe B Mopsjike U 00beMe, MPEeTyCMOTPEHHOM 3aKOHO/aTelbCTBOM
Poccuiickoit denepanuu.

6.1.2. B ciiydyae u3mMeHeHUs NePCOHANbHBIX JAHHBIX paOOTHHKA: (haMUIIMSL, UM, OTYECTBO,
ajJipec MecTa JKUTENbCTBA, MACIOPTHBIE IaHHBIE, CBEAEHUS 00 OOpa30BaHMM, COCTOSHUHU
3I0pOBbsl  (BCJIEJICTBUE BBISBICHHUS B COOTBETCTBUM C MEIUIMHCKUM  3aKIIIOUEHUEM
IPOTHBOINOKA3aHUHN IS BHIOJIHEHUS paOOTHUKOM €ro JOJKHOCTHBIX, TPYJOBBIX 00sI3aHHOCTEH
U T.1.) co00maTh 00 3TOM B T€UECHHE 5 pabovmnX THEH ¢ JaThl UX N3MEHECHHM.

6.2. B nensix obecnieueHust JOCTOBEPHOCTH MEPCOHATBHBIX JJAHHBIX 00YJarOIUXCS:

6.2.1. Pogutenu, 3aKOHHBIE MNPEICTABUTENN HECOBEPUICHHOJETHUX OOYYaroIIMXCs IMpHU
npueme B OY mpenocTaBisioT yrnoJHOMOUYEHHBIM paboTHukaM OY 10CTOBEpHBIE CBEICHHUS O
cebe U CBOMX HECOBEPIICHHOJIETHUX JIETX.

6.2.2. B ciaydae W3MEHEHMs CBEJCHUH, COCTaBISIOUIMX IE€PCOHAIbHBIE JAHHBIE
00ydJaromerocs, poAuTeu (3aKOHHBIE TTPEJICTABUTENIN ) HECOBEPIICHHOJIETHETO 00yYaroIIerocs B
Bo3pacTe 10 14 ner o0s3aHBl B TEYEHHE MecAlla COOOIIUTH 00 3TOM YIOJIHOMOYEHHOMY
pabotHuky OVY.



7. OTBEeTCTBEHHOCTD 32 HAPYLIIEHHE HACTOSIIIET 0 MOJI0KeHH

7.1. 3a HapymeHue mopsnka o0paboTku (cOopa, XpaHEHHS, WCIOJIb30BaHUS,
paclpoCTpaHEHUss M 3alUThl) [E€PCOHAIBHBIX JAaHHBIX JIOJDKHOCTHOE JIMIO  HECET
a/IMAHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOAATEIHCTBOM.

7.2. 3a HapyuleHHE IpaBUJ XpPaHEHHUS M HCIHOJIb30BaHUSA IE€PCOHAIBHBIX JaHHBIX,
MOBJICKINIEE 32 COOON MaTepuaNbHBIN ymiepO paboTonarento, pabOTHUK HECET MaTepHAIBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JAECHCTBYIOLUIMM TPYAOBBIM 3aKOHOJATEIbCTBOM.

7.3. Martepuanpupiii ymepO, HaHECEHHBIH CYOBEKTYy MEpPCOHAIBHBIX JAHHBIX 32 CYET
HEHAJUIeXKAIEro XpaHeHHsI U UCII0JIb30BaHMsI IEPCOHATIBHBIX JAHHBIX, MOJJICKUT BO3MEILIEHUIO
B TIOPSI/IKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

7.4. OY BnpaBe OCYILECTBJIATh 0€3 yBEJIOMIICHHs YIOJHOMOUYEHHOI'O OpraHa I0 3aluTe
npaB CyObEKTOB MEPCOHAIBHBIX TAHHBIX JHIIL 00pabOTKY CIEAYIONIMX MePCOHAIBHBIX TaHHBIX:

— OTHOCSIIUXCA K CyOBEKTaM IE€PCOHANBHBIX JTAaHHBIX, KOTOPBIX CBA3BIBAIOT C OIIEPATOPOM
TPYAOBbIE OTHOILIEHUS (PaOOTHUKAM);

— IOJyYEHHBIX ONEPAaTOpPOM B CBS3U C 3aKJIIOUEHHEM JIOTOBOPA, CTOPOHOH KOTOPOro
ABJIIETCS. CYOBEKT MEPCOHAIBHBIX JIaHHBIX (00ydaromuiics U JIp.), €Clid IepCOHAIbHbIE JaHHbIE
HE PacHpoCTPAHAIOTCS, a TAK)KE HE MPEJIOCTABIAIOTCS TPEThbUM JUIaM 0e3 coryiacusi cyObekTa
NEPCOHANBHBIX TaHHBIX M HCIOJIB3YIOTCS ONEpaTOPOM HCKIIOYUTEIBHO Uil HWCIIOJTHEHUS
yKa3aHHOT'O JIOrOBOpA U 3aKJIFOUEHUS I0TOBOPOB C CYOBEKTOM MEPCOHANIBHBIX IaHHBIX;

— SIBIISIIOIIMXCS OOIIEIOCTYITHBIMH NIEPCOHATBHBIMH JJAHHBIMH;

— BKJIIOYAIOIIUX B ce0sl TOJIbKO (haMHJIMM, UMEHA U OTYECTBA CyOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;

— HeoOXOAMMBIX B IIEJIIX OJHOKPATHOTO IMPOIYCKa CyOBEKTa MEPCOHAJIbHBIX JaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEILHOTO YUPEKICHHUS UM B MHBIX aHAIOTUYHBIX IEIIsX;

—BKJIIOYEHHBIX B MH(OPMAIMOHHBIE CHCTEMbl IE€PCOHAJIBHBIX JAHHBIX, HMEIOIIUE B
COOTBETCTBUHM C (enepanbHBIMH 3aKOHAMH CTaTyc (QenepaibHBIX aBTOMATH3MPOBAHHBIX
UHPOPMALIMOHHBIX CHCTEM, a TaKkKe B TOCYJapCTBEHHbIE HH(OPMAIIMOHHBIE CHCTEMbI
NEPCOHANBHBIX JaHHBIX, CO3JaHHBIE B MENAX 3alIUTHl OE30MacHOCTH TOCyJapcTBa U
0O0IIECTBEHHOTO MOPS/IKA,;

— oOpabarbiBaeMbIX 0€3 HCIIOJIIb30BAHMSI CPEICTB aBTOMATHU3allMM B COOTBETCTBUHU C
denepanbHBIMM 3aKOHAaMU WJIM HMHBIMH HOPMAaTHBHBIMHM IIPaBOBBIMM akTaMHu Poccuiickoit
®deneparuy, yCTaHABIMBAIOIMME TPEOOBaHHUS K OOECIIEYCHUIO0 O€30MacHOCTH TEepPCOHAIBHBIX
JTAHHBIX TPU UX 00paboTKe U K COOIOIEHUIO MPpaB CyObEKTOB MEPCOHATBHBIX JAHHBIX.

Bo Bcex ocranbpHbIX ciydasx omepartop (aupektop OY u (Miau) yrnmoJaHOMOYEHHBIE UM
Ju1a) o0s3aH HANpaBUTh B YIOJIHOMOYEHHBIM OpraH 1o 3aIiuTe NpaB CyObEeKTOB NEPCOHATbHBIX
JTAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



